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Information to Complete:
Application for CASA Authorisation

on the Basis of Overseas Qualifications 
 

Part 1 - General information 
 
• Introduction to types of Authorisations Available to 
Overseas Pilots 
 
Under the Civil Aviation Act 1988 no person may act as flight crew of an Australian registered aircraft 
unless he or she holds an appropriate “civil aviation authorisation” issued under the Civil Aviation 
Regulations. The authorisation may be called an authority, licence, certificate, rating, endorsement or 
another name. 
 
Three types of authorisations are available to qualified overseas pilots who hold an ICAO licence and 
wish to fly Australian-registered aircraft either in Australia or overseas (see the ICAO website for a 
list of Contracting States). 
 

Part 2 – Types of Authorisations Available to 
Overseas Pilots 
 
• Certificate of Validation (CoV) 
 
This is a short-term authorisation, valid for a period of up to three months. It is tailored to the specific 
operation(s). Endorsement and flying training can be received on a CoV. 
 
Night VFR ratings cannot be put on or used on a CoV. A CoV may be used in some circumstances 
for short-term validations of qualifications. 
 
• Special Pilot Licence (SPECPLA/H/G) 
 
This is a longer-term authorisation permitting the holder to engage in private day VFR operations. 
The SPECPL is valid only as long as the overseas pilot’s licence is valid. 
 
If the overseas medical certificate expires, the holder may apply for an Australian medical certificate. 
A Special Pilot Licence may be used to gain additional aircraft endorsements but not for flying 
training. Instrument ratings (other than PIFR ratings) and Night VFR ratings cannot be put on or used 
on a Special Pilot Licence. 
 
The SPECPL authorises a pilot with a current overseas private or higher class of licence to 
undertake private operations in Australia. This means that the holder cannot use the licence to fly an 
aircraft as PIC in flying training operations (that is, aerial work operations) for the purposes of 
obtaining further qualifications with the exception of acquiring additional aircraft endorsements (as 
aircraft conversion training is considered a private operation). It is restricted to private day VFR 
operations. The SPECPL incorporates a full Flight Radio Operators Licence. 
 
A Special Pilot Licence is only intended to allow pilots holidaying in Australia to validate their 
overseas licence and fly on a short term basis; it is not an alternative to converting to a full licence. 
 
Note: This means that a special pilot licence cannot be used for the purposes of converting your 
overseas pilot licence. 
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• New Zealand professional licences 
 

Holders of New Zealand professional licences have the option of applying for recognition under the 
Trans-Tasman Mutual Recognition Act 1997 (TTMRA). 
See http://www.casa.gov.au/fcl/overbr.htm#ttmra for information and 
http://www.casa.gov.au/fcl/download/ttmra.pdf for guidelines 

 

Part 3 – Conversion of an Overseas Licence 
 
Pilots seeking to convert a foreign ICAO licence to an Australian flight crew licence must pass a 
Flight Rules and Air Law written examination/s and a flight test as well as obtain an Australian 
medical certificate. 
 
• Conversion of a PPL 
 
A holder of a valid foreign PPL licence that has been issued by an ICAO Contracting State may 
convert this licence to an Australian PPL by passing the PPL Flight Rules & Air Law exam for the 
relevant aircraft category (either PAOS or PHOS) and passing a flight test. The PAOS or PHOS 
examination fee is AUD$65 See http://www.casa.gov.au/fcl/download/ppla_requirements.pdf for 
aeroplanes and http://www.casa.gov.au/fcl/download/pplh_requirements.pdf for helicopters.  
 
• Conversion of a CPL 
 
A holder of a valid foreign CPL licence that has been issued by an ICAO Contracting State may 
convert this licence to an Australian CPL by passing the CPL Flight Rules & Air Law exam for the 
relevant aircraft category (either CLWA or CLWH) and passing a flight test. The CLWA or CLWH 
examination fee is AUD$65. See http://www.casa.gov.au/fcl/download/cpl_requirements.pdf for 
aeroplanes and http://www.casa.gov.au/fcl/download/cplh_requirements.pdf for helicopters. 
 
• Conversion of an ATPL 
 
A holder of a valid foreign ATPL licence that has been issued by an ICAO Contracting State, may 
convert this licence to an Australian ATPL. The conversion requires passes in both the CPL Flight 
Rules & Air Law exam for the relevant aircraft category (either CLWA or CLWH) and the ATPL Air 
Law exam (AALW).  
 
The candidate must pass the CPL exam before attempting the ATPL exam. The candidate should 
note that the AALW may not be booked until the day after he/she has passed the CLWA (or CLWH) 
exam.  
 
The candidate's CLWA (or CLWH) pass result requires an over-night upload in the CASA computer 
system. The recording of the uploaded exam pass is necessary for the CASA computer system to 
recognize the candidate's eligibility to attempt the AALW exam, and to permit its booking. 
 
Note: It is also a requirement to hold a multi engine command instrument rating for the issue of an 
aeroplane ATPL. This requires a pass in the IREX exam and the instrument rating flight test. 
 
It is also a requirement under the Civil Aviation Orders (CAO) 40.2.1 Paragraph 8.2 and 8.2.1 that a 
person seeking an aeroplane or helicopter instrument rating must hold an Australian PPL, CPL, 
ATPL or a current Certificate of Validation 
 
The candidate should also note that the IREX exam may not be booked until the day after the 
candidate has been issued with either an Australia PPL or CPL or helicopter ATPL (licence) or 
Certificate of Validation. 
 
The candidate proceeding directly to the Australian aeroplane ATPL shall contact CASA directly for 
assistance on the booking, but only after he/she has passed the CLWA (or CLWH).  
 

http://www.casa.gov.au/fcl/overbr.htm#ttmra
http://www.casa.gov.au/fcl/download/ttmra.pdf
http://www.casa.gov.au/fcl/exams/cyber/convexam.htm
http://www.casa.gov.au/fcl/download/ppla_requirements.pdf
http://www.casa.gov.au/fcl/download/pplh_requirements.pdf
http://www.casa.gov.au/fcl/download/cpl_requirements.pdf
http://www.casa.gov.au/fcl/download/cplh_requirements.pdf
http://www.casa.gov.au/fcl/exams/irex_q.htm
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The candidate may apply to CASA in writing by email (cyberexams@casa.gov.au), facsimile (02 
6217 1664) or by normal mail to the following address: 
 
Civil Aviation Safety Authority,  
(Attn: Flight Crew Licensing - Special booking for IREX) PO Box 2005 CANBERRA ACT 2601 

 
Part 4 – Preparing your Application, Forms and 
Processes 
 
• Preparing your Application 
 
For overseas pilots who simply wish to undertake private flying whilst in Australia; apply for either a 
Certificate of Validation or a Special Pilot Licence. 
 
For Certificate of Validation 
 
For overseas pilots who wish to obtain a Certificate of Validation the following is required; 
 
1. Fill out and lodge form 1162 http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf  
2. Fill out and lodge form 213 (This form - Part 3 Certificate of Validation)      
3. Send in Form 1162, 213 and certified copies of overseas licence, medical certificate and 
 logbook extract. 
4. Meet the English Language Proficiency standards 
5. (Overseas licence details will be verified with overseas Aviation Authority before CoV will be 
 issued) 
 
For Special Pilot Licence 
 
For overseas pilots who wish to convert obtain a Special Pilot Licence the following is required; 
 
1. Fill out and lodge form 1162 http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf  
2. Read and comply with the requirements for issue of an ASIC or AVID;   
 http://casa.gov.au/fcl/asicavid.htm fill out and lodge form 639    
 http://casa.gov.au/manuals/regulate/fcl/form639.pdf 
3. Fill out and lodge form 213 (This form  - Part 4 Special Pilot Licence)    
4. Send in Forms 1162, 639 and 213 and certified copies of overseas licence, medical certificate 
 and logbook extract. 
5. Meet the English Language Proficiency standards 
6. (Overseas licence details will be verified with overseas Aviation Authority before Special 
 Licence will be issued). 
 
 
For conversion of PLA or PPLH 
 
For overseas pilots who wish to convert their PPLA or PPH licences the following is required; 
 
1. Fill out and lodge form 1162 http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf  
2. Read and comply with the requirements for issue of an ASIC or AVID;   
 http://casa.gov.au/fcl/asicavid.htm fill out and lodge form 639    
 http://casa.gov.au/manuals/regulate/fcl/form639.pdf 
3. Obtain an Australian Class 2 Medical Certificate 
4. Pass the relevant  theory exam (PAOS or PHOS) 
5. Meet the English Language Proficiency standards 
6. Pass the relevant flight test 
 
 
 

http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf
http://casa.gov.au/fcl/asicavid.htm
http://casa.gov.au/manuals/regulate/fcl/form639.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf
http://casa.gov.au/fcl/asicavid.htm
http://casa.gov.au/manuals/regulate/fcl/form639.pdf
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For conversion of CPLA, CPLH and ATPH 
 
For overseas pilots who wish to convert their CPLA, CPLH or ATPH licences the following is 
required; 
 
1. Fill out and lodge form 1162 http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf  
2. Read and comply with the requirements for issue of an ASIC or AVID   
 http://casa.gov.au/fcl/asicavid.htm fill out and lodge form 639 
 http://casa.gov.au/manuals/regulate/fcl/form639.pdf  
3. Send in Form 1162, 639 and certified copies of overseas licence, medical certificate and 
 logbook extract. This will allow CASA to grant the applicant and Aviation Reference  
 Number (ARN) and subsequent access to CyberExams. This will additionally allow the 
  applicant to book and sit the relevant exams with ASL 
4. Obtain an Australian Medical Certificate (minimum of Class 2) 
5. Pass the relevant theory exam (CLWA for Commercial Aeroplane; CLWH for Commercial 
  Helicopter or CLWH and AALW for ATP Helicopter) 
6. Meet the English Language Proficiency Standards 
7. Pass the relevant flight test (not required for ATP(H) conversion) 
8. Complete and send the required application forms; 

CPLA: http://www.casa.gov.au/manuals/regulate/fcl/form090.pdf 
CPLH: http://www.casa.gov.au/manuals/regulate/fcl/form190.pdf 
ATPH: http://www.casa.gov.au/manuals/regulate/fcl/form196.pdf 

 
 
For conversion of ATPA 
 
For CASA to facilitate the administrative processes for the purposes of your licence conversion 
relating to the ATPA, there are several steps that an applicant will need to take. In all instances, the 
following is required; 
 
1. Fill out and lodge form 1162 http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf  
2. Read and comply with the requirements for issue of an ASIC or AVID;   
 http://casa.gov.au/fcl/asicavid.htm fill out and lodge form 639    
 http://casa.gov.au/manuals/regulate/fcl/form639.pdf 
3 Send in form 1162; 639 and copies of overseas licence, medical certificate and logbook extracts. 

This will allow CASA to grant an applicant an Aviation Reference Number (ARN) and subsequent 
access to CyberExams.  This will allow the applicant to book and sit the relevant exams with ASL 

4 Pass the relevant theory exams (CLWA; AALW and IREX) 
5. Meet the English Language Proficiency Standards 
6. Obtain a Certificate of Validation (this will allow you to undertake the flight test for the  
 Multi Engine Instrument Rating Flight test. Fill out and lodge form 213 Part 3. Conversion 
 of an ATPA. See this form. 
7 Once you have passed the CIR-M/E (A) flight test, complete and send in the required 

application form http://www.casa.gov.au/manuals/regulate/fcl/form196.pdf 
 

• Forms 
 
The relevant applications forms for ARN, ASIC/AVID, Certificates of Validation, Special Pilot 
Licences and overseas licence conversions and TTMRA are; 
 
1. http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf       
2. http://www.casa.gov.au/manuals/regulate/fcl/form213.pdf   
3. http://www.casa.gov.au/manuals/regulate/fcl/form760.pdf       
4. http://www.casa.gov.au/manuals/regulate/fcl/form639.pdf   
5. http://www.casa.gov.au/manuals/regulate/fcl/form639i.pdf  
 
 
 
 
 
 
 

http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf
http://casa.gov.au/fcl/asicavid.htm
http://casa.gov.au/manuals/regulate/fcl/form639.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form090.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form190.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form196.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf
http://casa.gov.au/fcl/asicavid.htm
http://casa.gov.au/manuals/regulate/fcl/form639.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form196.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form1162.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form213.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form760.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form639.pdf
http://www.casa.gov.au/manuals/regulate/fcl/form639i.pdf
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• Processes 
 
In all cases the process to obtain an Australian Flight Crew Licence requires an applicant to  
 
1. Pass the relevant exam          
 Note: PAOS and PHOS can be sat at most schools, check with your flying school. 
 Professional exam listed below can only be booked and conducted with ASL  
 For CPLA - CLWA            
 For CPLH – CLWH          
 For ATPA - CLWA (if required) and AALW and IREX      
2. For ATPH – CLWH and AALW exams (AALW only if applicant already holds an Australian 
 CPL(H) 
3. Undergo a medical examination  
4. Meet the aeronautical experience requirements for the relevant licence. 
5. Be assessed to at least a Level four English Proficiency to be issued with a PPL or higher
 licence. 
6.. Pass a flight test for the relevant licence.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Civil Aviation Safety Authority, CLARC, GPO Box 2005 Canberra ACT 2601 Australia 

 
Phone: 1300 737 032 or +61 2 6217 1449 (outside Australia) 

 
Fax 1300 737 187 or +61 2 6217 1899 (outside Australia) 
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Application for CASA Authorisation
on the Basis of Overseas Qualifications 

CONTACT DETAILS:  
Licence holders are obliged to provide CASA with changes to their contact details.  Contact details can 
be updated as follows: 
1.  CASA Self Service Portal : http://www.casa.gov.au/selfservice/index.asp - register for the CASA 
Self Service Portal and review your personal, licensing and registration details. 
2.  Fill out the form on CASA's website and submit it for action by CASA's licensing team 
https://portal.casa.gov.au/casaforms/addrchange.htm 
3.  Advise CASA in writing by email, fax or letter to CLARC at CASA - address details are available on 
CASA's website.  

CASA USE ONLY: 

SECTION 1:  PERSONAL DETAILS ARN if known:  

Surname 
                                               

Given Names 
                                                    

Date of Birth 
   /      /     

SECTION 2: DETAILS OF OVERSEAS LICENCE - Please attach certified true copies of overseas documents 

Country of Issue:                                                                                                                          

Licence Type:                                                                                Number:                                  

Date of Expiry of Licence:      /    /             Date of Expiry of Medical:       /     /     

Current Ratings: Instrument  Instructor  Agricultural  Other       

Do you hold a separate Flight Radio Telephone Operators Licence?    Yes           No   

 Number:                                    Date of Expiry:       /      /     

Are there any restrictions (medical or operational) on your licence(s)? 
                                                                                                                                                              
SECTION 3:  CERTIFICATE OF VALIDATION This is a short-term authorisation, valid for a period of up to three months.  It is tailored 

to the specific operation(s), please nominate the date you anticipate operations to commence -         /     /     

1. Certificate of Validation – Private Operations ($150):                                                                 Aeroplane        Helicopter   
Note: Example of private operations (please tick) include; 
    Holidays     Ferrying of aircraft     Endorsement training    Obtaining a  CIR M/E for the purposes of ATP(A)L conversion. 
Instrument Rating – ONLY issued for Aircraft Ferrying operations; 
(Please tick selected navaids) :    NDB,    VOR,    ILS,    LLZ,    RNAV/GNSS,    DGA 
2. Certificate of Validation – Commercial Operations ($200):                                                   Aeroplane        Helicopter               
Name of Operator: 
Address of operator:  
 
Instrument Rating – ONLY issued for line operations  
(Please tick selected navaids) :    NDB,    VOR,    ILS,    LLZ,    RNAV/GNSS,    DGA 
3. Certificate of Validation – Renewed within 1 month of expiry  ($130):                                   Aeroplane        Helicopter               
 

SECTION 4:  SPECIAL LICENCE 

1. Special Pilot Licence ($140): Aeroplane        Helicopter          

 SECTION 5:  AERONAUTICAL EXPERIENCE 

AIRCRAFT 
CATEGORY 

TOTAL DAY TOTAL NIGHT 
TOTAL 

Dual Co-pilot ICUS * In Command Dual Co-pilot ICUS * In command 

Aeroplane                                                                                  
Helicopter                                                                                  

* ICUS = In command under supervision: 

Cross country flight time: 
 

Instrument flight time: 

Instrument ground time: 

      total 

      total in 
 command (PIC) 

      total 

      total 

 

Date of most recent flying:        /       /  
  (Dual/Co-pilot/ICUS/PIC) 
 

Date of most recent flight test or proficiency  
review:        /      /     

http://www.casa.gov.au/selfservice/index.asp
https://portal.casa.gov.au/casaforms/addrchange.htm
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AIRCRAFT ENDORSEMENTS    
List the aircraft for which you are endorsed and wish to fly in Australia.   
(Please nominate whether the endorsement is for command or co-pilot duties.) 
1. Single Engine Aeroplanes: 

   Single Piston Engine Aeroplane <5,700kg                 Other                                                      
2. Multi Engine Aeroplanes:                                                                                                                      
3. Special Aeroplane Design Features: 
  Manual Propeller Pitch Control  Ski Landing Gear  Pressurisation System 
 

  Tail Wheel Undercarriage  Float Alighting Gear                                          
 

  Retractable Undercarriage  Floating Hull                                          

4. Helicopters:                                                                                                                                        
5. Other aircraft (Gyroplane / Balloon):                                                                                                                
 Please Note:   
Helicopter design feature endorsements such as Sling Load Operations/Hoist Operations/Rappelling Operations, etc, must be issued by an  
Industry Delegate, and cannot be issued using this form. 

SECTION 6: 
DETAILS OF ANY REGULATORY ACTION, TRAFFIC AND CRIMINAL CHARGES, CONVICTIONS/IMPRISONMENT 
Have you ever held a civil aviation authorisation (whether the authorisation is called permission, authority, 
licence, certificate, rating, or endorsement or is known by some other name) that has been cancelled or 
suspended? 

  Yes         No  

Is there any suspension or cancellation action pending in relation to your civil aviation authorisation?   Yes         No        
Do you have any conviction or finding of guilt, which is less than ten years old, or juvenile conviction or finding 
of guilt which is less than five years old? 

  Yes         No        

Please outline details of any items above marked as “yes” on a separate sheet and attach to this application form.  Include details 
about actions, charges, convictions and imprisonments in Australia and overseas. 

DECLARATION BY APPLICANT 
I hereby declare that (a) the particulars set out in this application are true in every respect; (b) the copies of the attached documents are true 
copies of the original documents and have not been altered in any way; (c) I possess a knowledge of the English language that is sufficient 
to enable me to exercise safely the authority given by a Certificate of Validation or pilot licence that may be issued to me and (d) I have read 
and understand CASA’s policy notice on the collection and release of personal licensing information (available on the CASA website).  Note: 
There are penalties for providing false and misleading information and that may result in prosecution, fines and cancellation of the civil 
aviation authorisations. 

     

Signature of Applicant  _________________________________________________                Date           /     /     
 

SECTION 7:  CHECKLIST 
 

 Application Form Completed and Attached 
 

 

 Certified Copy of overseas licence, Medical and logbook extract attached 
 

 Application for background Security Check attached (Not required for Certificates of Validation) 
 

 Fee paid to overseas authority to release personal details (If applicable) 
 

 Correct Fee Paid / Payment details supplied (See Payment Advice – Flight Crew Licensing)  
 

 SECTION 8: CASA OFFICE USE ONLY 

Fee collected:   $                       CASA Licence Held/Issued                                                                                   

Issue of Australian Endorsement approved by:                                                          Office:                                      
(Aircraft endorsements above 5700 kg to be approved by an FOI) 

Endorsement/rating issued:                                                         Approving officer:                                             

AIRS update by:                                                     Office:                                     Date:      /    /     
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Payment Advice – Flight Crew Licensing

 

Applicant Details ARN   
  

Family 
Name                                           First Name:                                 Date of Birth:      /      / 

  

Fees  
Tick box to identify which fee is being paid. 

 5.9 Issue of a Certificate of Validation (Private Operations)) $ 150.00 

 5.10 Issue of a Certificate of Validation (Commercial Operations) $ 200.00 

 5.10A Issue of a Certificate of Validation (Renewed within 1 month of expiry) $ 130.00 

 5.28 Issue of a Special Pilot Licence $ 140.00 

 5.25 Issue of a Flight Engineer Licence (on the basis of overseas qualification) $ 180.00 
Total cost   $  

Details of Person Making Payment (If Not the Applicant) ARN  
The receipt will be sent to the applicant’s current postal address unless CASA is advised otherwise. 

Business: 

Family Name:  First Name:  
Current Postal 
Address  

 

 State:                 Postcode:  

Payment Advice 

    I authorise the Civil Aviation Safety Authority to debit the following amount from my: 

                           Mastercard    Visa  . 

 Card Number:     Expiry Date:          / 
 

Card Holder Name:   Total:    $  

Signature:  ______________________________________________            Date:          /            / 
 

    Payment is being made by Cheque or Australian Money Order.  Please attach and make payable to CASA. 
 

 

PAYMENT OPTIONS: 
• ATTACH THIS PAYMENT ADVICE (AND CHEQUE, MONEY ORDER) TO THE APPLICATION FORM. 
• POST TO CLARC - CASA, GPO BOX 2005, CANBERRA ACT 2601. 
• FAX TO 1300 737 187  (+61 2 6217 1899 from outside of Australia). 
• PHONE (CREDIT CARD PAYMENT ONLY) TO CLARC AT 1300 737 032 (+61 2 6217 1449 from outside Australia). 

 

Please send material relating to this application by email:     Yes        No 
I am aware of, and accept, the risk that information sent via email may be intercepted and read during transmission, not delivered or 
modified. (If you do not accept the risk, material will be sent by post.)   
For information on CASA's Privacy Policy, please visit http://www.casa.gov.au/tools/privacy/index.htm 
 

CASA Use Only 

Receipt details Date payment received:         /        / Receipt Number:  
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